Issues Log

Number:
Date:
Issue Type:
Author:
Description:
Owner:
Resolution:
Priority:
Status:

#
Date the issue was identified
Concern, Request for Change, Off Specification etc. 
The person reporting the issue
A brief description of the issue and its impact upon the project
Person who is responsible for the issue
Date that the issue will be resolved
High, Medium, Low
Open, In Progress, Closed



This document is used to record issues, assign an owner with a plan to resolve them.
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